Selection interviews – practice
All members of the course are required to take part in the practical session on selection interviewing.  You therefore need to sign up to one of the sessions – details of which are listed separately and make suitable preparations.

Preparation

It is essential that you attend the lecture on 11th October which will cover key material to help you prepare.

In addition you need to do the following:
(i) Notify me of the session you wish to attend (if you have not already done so - details of the available slots are my web site) either by email or in the lecture – if the session you want is full then you will have to choose another.  Some of these sessions are in the TV studio – as indicated.  It’s important that everyone has a chance to do a role play in the studio – if you miss out first time around you will be guaranteed a chance when we do appraisal interviewing and negotiating and bargaining;

(ii) Choose a partner with whom you would like to do the role play (these pairs will also be used for the appraisal interviewing practical session later in the term).  If you don’t choose a partner I will allocate you a partner – please notify me of your partner either via email or in the lecture;

(iii) Decide who is going to be the interviewer and interviewee (These roles will be reversed for the practical session on appraisal interviewing);

(iv) The interviewee should then choose a job that they wish to apply for – nothing outrageous please – graduate type jobs only - and obtain a job description which they then pass to their interviewer.  Please make sure this is a job that both the interviewee and interviewer know something about;

(v) There are various sources of job descriptions on the web – given at the end of this note – the problem with these is that they do not have an employer context – which you will need to invent.  Alternatively you could do a trawl of employer web sites and that will give you an organisational context;
(vi) The interviewee should then pass the job description and a completed Standard Application Form (available on my web site) to the interviewer so they can prepare (latest date for this is 16th October);
(vii) The interviewer and interviewee must complete the relevant interview preparation form (available in class or on my web site).  This must be retained and attached as an appendix to your assignment.
Practice session

Each pair will be given 10 minutes to conduct the interview, after which you will be stopped.  It does not matter if you have not completed the interview or collected enough data to make a decision – the key is the skills practiced and processes followed.

Role playing in this way is difficult and it is essential that you stay in the role – even if you know the other person well.

After you have completed the interview you must complete a review of the interview in writing – you will be required to make this an appendix to your assignment – whichever one you choose.

Review

This will be conducted in the normal lecture room on 25th October and involve a discussion of the common themes and a review of some of the interviews conducted in the TV studio.  We will be referring to the preparation and review forms which you will have completed.
Web sites for job descriptions

http://www.prospects.ac.uk/cms/ShowPage/Home_page/Explore_types_of_jobs/p!elmjX

http://www.doctorjob.com/jobdescriptions/
or use the Careers web site

http://careers.bath.ac.uk:7777/careers-live/internetVacancy.do?action=Search&type=vacancy

Any questions – please email me – mnsnjk@management.bath.ac.uk

Nick Kinnie
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